
NEW HIRE ï ENROLLING INTO BENEFITS  

 

-Go to www.epc-online.benelogic.com and type in your user name and password.  The user ID is 

your first initial of your first name, then your last name and the last 4 digits of your social 

security number (all in lower case).   

The password is whatever you changed it to.  If you forgot, you can click on the ñhaving trouble 

signing in to reset your password.  If you never signed in before, then the password is the last 

four digits of your social security number.   

 

 

 

User ID: 

Sample: 

Ssmith1111 

http://www.epc-online.benelogic.com/


 

 

 

 

 

 

Also, if you never went into the 

system, you might have to sign the 

Terms of Use and Privacy Policy.  

Screen is above.  Check I accept 

and click submit to go to the next 

screen. 



 

 

 

 

 

 

If you need to change your password ï you will see 

this screen.  You will be asking to select and 

answer a question to use in the future to identify 

yourself.  Once you answer your questions, you 

will click the ñsave buttonò. 



This screen shows that you 

have a newly eligible 

enrollment in progress. 

Click on the Enroll button. 

 

 

 

 



 

Verify your personal information and make any necessary changes.  If none, click on next. 

 

Any changes needed to your dependent information?  Usually, there would not be any 

dependents listed as a newly eligible enrollee.  If you need to add dependents, you would click 

on the ñadd dependent.ò 



Now you can add the information for the new dependent.  Remember that the social security 

numbers are now required by the insurance carriers due to the Health Care Reform Act.  For 

children under 2, you may not have the number within a couple of weeks of the birth.  

Leave it blank.  However, you will need to enter the number as soon as you obtain a 

number from social security prior to the end of the year the child was born. 

Once all information is entered in the necessary fields, click submit. 

 

 

 

 

 

 

 

 

 

 



The next screen is the Plan Selection screen.  I this example, the Plan is medical through UHC 

and you will need to select the coverage level.  Click on next. 

 

 

 


