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-Go towww.epconline.benelogic.corand type in your user name and password. The user ID is
your first initial of your first name, then your last name and the last 4 digits of your social
security number (all in lower case).

The password is whatever you changed it to. If you forgotcyaun c¢cl i ck on t he
signing in to reset your password. If you never signed in before, then the password is the last
four digits of your social security number.


http://www.epc-online.benelogic.com/
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Terms of Use and Privacy Policy

Your use of this website and Benelogic is subject to &
Benelogic's Terms of Use and Frivacy Palicy.

Federal law requires that certain disclesures be provided to
you about your selection of or enrollment in the employee
benefits referenced on this website. Before clicking Submit
you should thoroughly review the Terms of Use below.

You may access and print the Terms of Use and Privacy
Pelicy by clicking on the links below. Benelogic may at any
time revise the Terms of Use or Privacy Policy by updating ==
their respective postings. By using this site, you agree to be
bound by any such revisions and should therefore
periodically check the current Terms of Use and Privacy
Pelicy by selecting them from the Benelogic home page.

[} [ accept [ I decline

licking "I accept” you agree to the Terms of Use and Privacy

& Internet

Also, if you never went into the
system, you might have to sign th
Termsof Use and Privacy Policy.
Screen is above. Check | accept
and click submit to go to the next
screen.
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Change Password
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Please enter your new password and retype it for confirmation.

To make your password more secure:

- Use letters, numbers and special characters
- Mix lower and uppercase

- Avoid using your name or User ID

Security Question Setup

For security purposes, select and answer a question. This may be used to verify your identity in the future.

(Select One) ~

(Select One)

What is your mothers maiden name?
What high school did you attend?
What was the name of your childheod pet?

Save

If you need to changgour password you will see
this screen. You will baskingto select and
answera questiorio use in the future to identify
yourself. Once you answer your questions, you
wi || click the fAsave I
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@ Newly Eligible Enrollment Now In Progress

You need to enrell in your initial benefits.

=B 4
Elected Benefits

-~
Once your elected benefits are acti

Jf Important Dates
/

a
summary of those benefits will appfar here.

Ly

05/18/2010 - Newly Eligible ends. You have
25 days remaining to
complete Newly Eligible.

04/19/2010 - Newly Eligible starts.

10/01/2009 - Current plan year starts.

Welcome to the Educational
Purchasing Council Benefits Website

This portal allows you to enroll in benefits and access
useful information year round. You can view benefit
infermation, plan details and resources.

The following links provide access to commonly used
features of the portal

® Current Benefits Summary

® Change Password

® Portal Overview
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https: fepc-onlinesptest. benelogic com/tWalkthrough/EP_Taur_4.htm
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m Personal Information

Effective: 4/19/2010 Employee Personal Information

1. Personal Information = Firet Name: |Test Middle Name: Last Name: |TestExt00218
2. Dependent Information

3. Plan Selection Name Suffix:

* Medical Insurance * Birth Date: | 052211

2
8
(KN

* Dental Insurance Email: |epe.news@gmailcom

* Vision Insurance

= Basic Life Insurance Home Address

~

Review

* Address Line 1: |7648 OAK BEND Address Line 2: Address Line 3:

* City: |Riverside * State: * Zip Code: |95558

Home Phone: Work Phone: - Ext:

Required field.
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Effective: 4/19/2010 Dependent Personal Information

o .
1. Personal Information D dent List

2. Dependent Information

3. Plan Selection First Name Last Name Birth Date Relationship Edit Remove
* Medical Insurance Spouse TestExt00316 08/13/1984 Spouse / ®
o Dental Insurance ) .
Child2 TestExt00316 08/13/2008 Child p.
* Vision Insurance
Child1 TestExt00316 08/13/2009 Child /

* Basic Life Insurance

4. Review

ild or Other?

wborn to 19 years or 19-24 full time student

Other= other children who qualify as your [R5 dependent. You may be required to document this.
All age limits are urtil the end of the calendar year of that age.

See dependent information under Genersl

Note: If you select the "Other” relationship type for 1 or more dependents, vou will need to complete this ferm And return it to EPC

using one of the methods listed on the bottom of the form.
-

Privacy Policy | Terms of Use
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dependents listed as a newly eligible enrollee. If you need to add dependents, you would click

ontre fiadd dependent . o



Now you can add the information ftire new dependent. Remember that the social security
numbers are now required by the insurance carriers due to the Health Care RefoForAct.
children under 2, you may not have the number within a guple of weeks of the birth.
Leave it blank. However, you will needo enter the number as soon as you obtain a
number from social security prior to the end of the year the child was born.

Once all information is entered in the necessary fields, slibknit.
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Add Dependent Information

* First Name: Middle Name: * Last Name:

Mame Suffix: | (none) -

Rt

Home Address

Use same Home Address as Employee

Home Phone: [(_j_ - Worle Phone: [(__j__-

Eligibility
[ Full-time Student
[Ipisabled
SSN required if over age 2
Required field.
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The next screen is the Plan Selection screen. | this example, the Plan is medical through UHC
and you will need to select the coverage lev@ick on next.



